
 

SCWBA Media and Branding Policy Disclaimer – Internal Use 

The purpose of this policy is to ensure that all media, communications, and branding associated 
with the South Central Wisconsin Builders Association (SCWBA) accurately represent our mission, 
values, and professional standards. 

All use of the SCWBA name, logo, imagery, and program materials must align with our approved 
branding guidelines and receive proper authorization. This policy also protects the intellectual 
property and educational programs created and managed under SCWBA oversight. Unauthorized 
photography, reproduction, rebranding, or presentation of SCWBA programs or initiatives as one’s 
own is strictly prohibited. No original content may be created claiming credit for any/all programs or 
initiatives. 

These protections are in place to preserve the integrity and credibility of our educational offerings, 
ensure consistent representation, and maintain public trust in the programs we develop and 
deliver. All staff, members, and partners are expected to uphold these standards in every form of 
media or public engagement. 
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1. Purpose 
 
The purpose of this policy is to ensure that all media, marketing, and branding activities conducted 
under the South Central Wisconsin Builders Association (SCWBA) name accurately reflect the 
organization’s mission, values, and professional standards. This policy establishes guidelines for 
how SCWBA’s name, logo, images, program content, and educational initiatives are represented 
and shared publicly. 

 
2. Scope 
 
This policy applies to all SCWBA staff, board members, committees, volunteers, students, 
contractors, and partner organizations involved in any program, event, publication, or media 
activity associated with SCWBA. 

 
3. Brand Identity and Use 

• The SCWBA name, logo, and visual identity are protected assets of the organization. 
• All branding materials, including digital or printed collateral, must adhere to SCWBA’s 

approved design standards. 
• Prior written authorization is required before using SCWBA branding, logos, or materials for 

any public or promotional purpose. 
• Modifying, altering, or combining the SCWBA logo with other marks without approval is 

prohibited. 



 
4. Media Creation and Distribution 

• Any photography, video, or written content produced at SCWBA events or within SCWBA 
programs must align with the organization’s mission and professional image. 

• Images or videos including minors, students, or participants must have appropriate consent 
forms on file prior to publication. 

• All official media representing SCWBA should be reviewed and approved by the Executive 
Officer or Communications Director before release. 

 
5. Intellectual Property and Program Ownership 

• All SCWBA-developed programs, curricula, materials, and media content are the 
intellectual property of the South Central Wisconsin Builders Association. 

• Unauthorized photography, filming, reproduction, or rebranding of SCWBA educational 
programs or events is strictly prohibited. 

• Partner organizations or external media must receive written approval before using or 
referencing SCWBA programs, materials, or imagery. 

• SCWBA reserves the right to take corrective action, including revocation of partnership 
privileges or legal remedies, in cases of misrepresentation or misuse. 

 
6. Social Media and Public Representation 

• SCWBA members, staff, and partners are encouraged to positively represent the 
organization on social platforms, while respecting confidentiality and professionalism. 

• Any creation of new SCWBA-affiliated social pages, groups, or campaigns must be pre-
approved by SCWBA leadership. 

• Comments, photos, or videos posted publicly that misrepresent SCWBA or its programs 
may result in corrective action. 

 
7. Media Inquiries and Requests 

• All press, media, or public information requests should be directed to the Executive Officer 
or Communications Director. 

• No individual or partner may speak on behalf of SCWBA without prior authorization. 

 
8. Enforcement 
 
Failure to comply with this policy may result in disciplinary action, revocation of access to SCWBA 
resources, or legal action where appropriate. SCWBA reserves the right to update or amend this 
policy at any time. 

 
9. Acknowledgment 
 
All staff, members, and partners involved in SCWBA programs are required to acknowledge that 
they have read, understood, and agree to comply with this policy and are considered acknowledged 
by membership application and acceptance and/or partnership agreements. A copy of this policy is 
posted on SCWBA’s website for access and review at any time. 


